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All policies and procedures listed within the OFTC Student Handbook and Catalog are applicable to all students and
faculty regardless of location or format of instructional delivery.
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GENERAL INFORMATION

President’s Message

Welcome to Oconee Fall Line Technical College. We are happy that you are joining the Owl Nation. As you begin
your academic career, you are embarking on a path full of hope and promise. You are joining other OFTC Owls who
are bright, diverse, focused, and are soaring to success!

Our highly qualified and caring faculty and staff members are excited to serve you. Whether you are entering college
directly from high school, returning to college to finish your degree, or preparing yourself for a career change, it is
crucial to your success to follow a plan and make informed decisions. Get started today by contacting one of our
many professionals who are dedicated to helping you achieve your academic and career goals.

We are confident that you will be pleased with your decision to enroll at Oconee Fall Line Technical College. We
believe in a student-centered culture that focuses on caring for the individual. Our first-rate faculty; small class sizes;
and hands-on instruction prepare our students to meet the many demands on today’s workforce. OFTC graduates
excel in a variety of fields, such as health care, trade and industrial technologies, computer and business fields, and
many more areas of study in our service region and beyond.

So, on behalf of everyone at the college, thank you for choosing to complete your goals at OFTC. We look forward to
helping you achieve your dreams at OFTC. You are now an OFTC Owl, and nothing will keep you down.

Sincerely,
Erica G. Harden
President
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Campus Locations

A UNIT OF THE TECHNICAL COLLEGE SYSTEM OF GEORGIA.
EQUAL OPPORTUNITY INSTITUTION.

North Campus
1189 Deepstep Road
Sandersville, GA 31082
Phone: 478.553.2050
Toll Free: 1 (877) 399.8324

South Campus
960 Pinehill Road
Dublin, GA 31021
Phone: 478.275.6589
Toll Free: 1 (800) 200.4484

Jefferson County Center
1257 Warrior Trail
Louisville, GA 30434
Phone: 478.625.1901

OFTC Instructional Center
1735 Kaolin Road
Sandersville, GA 31082
Phone: 478.553.2408

Little Ocmulgee Instructional Center
140 N. Third Avenue
Helena, GA 31037
Phone: 229.868.7834



Accreditation

Oconee Fall Line Technical College is accredited by
the Association of Colleges and Schools Commission

on Colleges (SACSCOC) to award associate degrees.

Oconee Fall Line Technical College also offers
credentials such as certificates and diplomas at
approved degree levels. Questions about the
accreditation of Oconee Fall Line Technical College
may be directed in writing to the Southern Association
of Colleges and Schools Commission on Colleges at
1866 Southern Lane, Decatur, GA 3003-4097, by
calling (404) 679-4500, or by using information

available on SACSCOC'’s website (www.sacscoc.org).

Program Accreditation

Associate Degree in Nursing Bridge

The Associate Degree in Nursing Bridge program is
accredited by the Accreditation Commission for
Education in Nursing.

Accreditation Commission for Education of Nursing
(ACEN)

3390 Peachtree Road NE, Suite 1400

Atlanta, GA 30326

404-975-5000
https://www.acensuring.org/candidacy/

Cosmetology

Georgia State Board of Cosmetology and Barbers
https://sos.ga.gove/georgia-state-board-cosmetology-
and-barbers

Diagnostic Medical Sonography

The Oconee Fall Line Technical College Diagnostic
Medical Sonography Program is accredited by the
Commission on Accreditation of Allied Health
Education Programs (www.caahep.org) upon the
recommendation of the Joint Review Committee on
EduSc)ation in Diagnostic Medical Sonography (JRC-
DMS).

Commission on Accreditation of Allied Health
Education Programs

9355 113th Street North, #7709

Seminole, FL 33775

727-210-2350

www.caahep.org
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Joint Review Committee on Education in Diagnostic
Medical Sonography (www.jrcdms.org)

Medical Assisting

The Oconee Fall Line Technical College Medical
Assisting Diploma Program is accredited by the
Commission on Accreditation of Allied Health
Education Programs (www.caahep.org) upon the
recommendation of the Medical Assisting Education
Review Board (MAERB)

Commission on Accreditation of Allied Health
Education Programs

9355 113th Street North, #7709

Seminole, FL 33775

727-210-2350

www.caahep.org

Medical Assisting Education Review Board
www.maerb.org

Nurse Aide Fundamentals (NAST 1100)

Allied Health Solutions
https://www.mmis.georgia.gov

Pharmacy Technology

American Society of Health-System Pharmacists
The Pharmacy Technology program conducted by
Oconee Fall Line Technical College, South Campus,
Dublin Georgia is accredited by ASHP.
http://www.ashp.org

Practical Nursing

The Practical Nursing program is accredited by the
Accreditation Commission for Education in Nursing.

Accreditation Commission for Education in Nursing
(ACEN)

3390 Peachtree Road NE, Suite 1400

Atlanta GA 30326

404-975-5000
https://www.acenursing.org/candidacy/

Radiologic Technology

Joint Review Committee on Education in Radiologic
Technology (JRCERT)
http://www.jrcert.org/



https://www.acensuring.org/candidacy/
http://www.caahep.org/
http://www.caahep.org/
http://www.maerb.org/
https://www.mmis.georgia.gov/
http://www.ashp.org/
https://www.acenursing.org/candidacy/
http://www.jrcert.org/
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Respiratory Care

The Associate of Applied Science Degree in
Respiratory Care is accredited by:

Commission on Accreditation for Respiratory Care
(CoARC)

264 Precision Boulevard

Telford, TN 37690

Phone: 817-283-2835

CoARC Program Number: 200474

Program Outcomes Data may be found at:
https://www.coarc.com/students/programmatic-
outcomesdata/



https://www.coarc.com/students/programmatic-outcomesdata/
https://www.coarc.com/students/programmatic-outcomesdata/

Mission

The mission of Oconee Fall Line Technical College, a
unit of the Technical College System of Georgia, is to
contribute to the economic and workforce
development of east central Georgia through quality
technical and continuing education, adult education,
and business and industry services. The College
offers associate degrees, diplomas, technical
certificates of credit, and non-credit certificates in a
student-centered learning environment through
traditional and distance education modes of delivery.

TCSG Guarantee/Warranty

Curriculum standards have been developed with direct
involvement of business and industry. These
standards serve as the industry-validated
specifications for each occupational program. The
TCSG guarantee to every one of our students is this:

If one of our graduates educated under a
standard program and his/her employer finds
that the graduate is deficient in one or more
competencies as defined in the standards, the
technical college will retrain the employee at
no instructional cost to the employee or the
employer.

This guarantee is in effect for a period of two years
after graduation. To inquire or file a claim under this
warranty, instructors or employers may contact the
Vice President for Academic Affairs at 478-553-2097.

Statement of Equal
Opportunity

The Technical College System of Georgia and its
constituent Technical Colleges do not discriminate on
the basis of race, color, creed or religion, national or
ethnic origin, sex (including pregnancy, sexual
orientation, and gender identity), disability, age,
political affiliation or belief, genetic information,
veteran or military status, marital status, or citizenship
status (except in those special circumstances
permitted or mandated by law). This nondiscrimination
policy encompasses the operation of all technical
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college-administered programs, programs financed by
the federal government including any Workforce
Innovation and Opportunity Act (WIOA) Title | financed
programs, educational programs, and activities,
including admissions, scholarships and loans, student
life, and athletics. It also encompasses the recruitment
and employment of personnel and contracting for
goods and services.

The Technical College System and Technical
Colleges shall promote the realization of equal
opportunity through a positive continuing program of
specific practices designed to ensure the full
realization of equal opportunity. The following person
has been designated to manage inquiries regarding
the nondiscrimination policies:

TITLE IX Coordinator

Janet Smith

Office: South Campus WRS 112
478-274-7836

irsmith@oftc.edu

ADA/504 Coordinator

Saketta Brown

Office: North Campus 101-E
Office: South Campus WRS 112
478-274-7643 or 478-553-2124
sdbrown@oftc.edu

EEOC Officer

Rosemary Selby

Office: North Campus 205
478-553-2055

rselby@oftc.edu



mailto:jrsmith@oftc.edu
mailto:sdbrown@oftc.edu
mailto:rselby@oftc.edu
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Safety, Security, and
Wellness

The safety of students, visitors, faculty, and staff is of
primary importance in providing an environment that is
conducive to learning. The first consideration in any
situation that has the potential to adversely affect
security will be maintenance of a safe educational
environment for all concerned. To this end, measures
such as searches, internal and external security
cameras, and videotape may be employed to promote
security throughout the buildings and grounds.

Currently enrolled or prospective students, faculty,
staff, and other authorized visitors are the only
persons permitted on campus, and persons not falling
into these categories may be asked to leave. Students
and authorized visitors should expect that security
officers, staff, and faculty members will take any and
all actions to preserve campus security.

Campus security at OF TC is everyone’s responsibility;
therefore, suspected safety violations, hazards, and
suspicious activity should be reported to the nearest
security officer, staff, or faculty member in a timely
manner. Students, visitors, and guests will be
expected to comply with the OFTC official or
directives. No person shall refuse to identify
him/herself upon request of an authorized OFTC
official who has properly identified him/herself.
Refusing to do so may lead to disciplinary action.

When it has been determined that imminent danger is
present or an emergency exists, “911” is called. All
campuses are patrolled routinely by local law
enforcement. Also, North and South campuses, and
the Jefferson County Center have security officers
during normal operating times.

The Maintenance Department of OFTC maintains the
buildings and grounds with concern for safety. The
maintenance staff inspects campus premises regularly
and promptly makes repairs. The department staff
also responds to reports of potential safety hazards.
Students, visitors, faculty, and staff are encouraged to
contact the maintenance department of the respective
campus or any official to report safety hazards.

Safety is the first priority of OFTC. Students should not
be left unattended in the library, classroom, lab,
assessment center, tutorial labs, or any other
premises of the college in which learning and/or

services are being provided. An OFTC instructor,
specified lab assistant, or administrative staff person
must be present to supervise students at all times.
Faculty and staff are our first line of defense;
therefore, it is the responsibility of each employee to
ensure that the areas in which they work and/or teach
are locked at all times when class is not in session or
services are not being rendered.

Campus Security Act

In compliance with Section 485 (a) and (f) of the
Higher Education Act, also known as the Jeanne Clery
disclosure of Campus Security Policy and Campus
Crime Statistics Act, 20 U.S.C. 1092 (a) and (f),
Oconee Fall Line Technical College is required to
disclose, on an annual basis, data on crimes
committed on campus and campus safety policies and
procedures. Among its provisions, this consumer
protection law requires the school to collect, prepare,
publish and distribute an annual statement of all
campus security policies to all current and prospective
students and employees. Included in this report are
statistics concerning the occurrence of campus crime.
Statistics on the occurrence of murder, manslaughter,
forcible/non-forcible sex offenses, robbery, burglary,
aggravated assault, motor vehicle theft, arson and
violations of drugs/alcohol/weapons, are compiled
annually and made available to the public on the
OFTC website and in the summary report that is filed
annually. Notification of crimes that are reported to
campus security authorities or local law enforcement
agencies and are considered to be a threat to the
campus community will be made by utilizing available
means including, but not limited to, the mass
notification system, email, and other forms of
electronic media.

Parking and Traffic Information

Parking lots are available for student parking on all
OFTC campuses. Parking along the thoroughfares, in
emergency lanes, in loading and unloading zones, or
on the grass is prohibited. Handicapped parking
spaces are designated at all buildings. Parking in
designated handicap parking spaces is authorized by
decal or placard indicating a valid disability parking
permit, in accordance with state and federal
regulations. Unauthorized parking in a designated
handicap space will subject the violator to fines in
accordance with state and federal regulations.



The speed limit on all OFTC campuses is 15 mph and
is posted at entrances. Please obey all stop signs.
Campus parking and other campus traffic regulations
will be enforced. Repeated failure to conform to the
college’s regulations may result in revocation of
parking and driving privileges on OFTC campus(es)
and/or may result in the vehicle being towed away at
the owner’s expense.

Sexual Offender Information

Federal law requires educational institutions to provide
students with information concerning registered sex
offenders in our service area. This information is
available at the Georgia Bureau of Investigation
website at the following address: http://gbi.georgia.gov
under Services.

Firearms, Weapons, and Explosives
Policy

Oconee Fall Line Technical College is committed to
providing all employees, students, volunteers, visitors,
vendors, and contractors a safe and secure workplace
and/or academic setting. The possession, carrying, or
transportation of a firearm, weapon, or explosive
compound/material in or on college buildings or
property shall be governed by Georgia state law. All
individuals are expected to comply with the related
laws. Failure to follow laws pertaining to weapons is
considered a violation of the Student Code of
Conduct, as well as a criminal offense. Relevant
Georgia laws to be aware of and compliant with
include but may not be limited to:

0.C.GAS§ 16-8-1%(3)(6)(A)(iii)
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Bloodborne/Airborne Pathogens
Exposure Plan

Oconee Fall Line Technical College maintains an
approved Exposure Control Plan for occupational
exposure to blood-borne and airborne
pathogens/tuberculosis. The plan is updated annually
and posted on the OFTC website under Safety &
Security.

Hazardous Communication Program
Plan

Oconee Fall Line Technical College maintains an
approved Hazard Communication Program Plan for
occupational and instructional exposure to hazardous
materials and chemicals. The plan is updated annually
and posted on the OFTC website. An inventory of all
hazardous materials present on OFTC campuses can
be found on ‘MSDS Online,” a computer based
hazardous materials management tool, available on
the OFTC website.

The plan is designed to prevent the potentially
injurious exposure to hazardous materials through the
improper use, handling, transportation, containment,
storage, or disposal of such materials under normal
operating conditions or potentially during an
emergency situation. Training is provided to students
by their respective faculty prior to performing tasks
that may include exposure to hazardous materials, as
well as knowledge of hazardous materials that are
located/stored in their classroom area/lab/work
environment and instructions for accessing and
utilizing the MSDS Online system.

Emergency Procedures

The Emergency Preparedness Guide serves as a
quick reference for OFTC employees, visitors, and
students by providing a timely response plan to
prevent injury or damage to persons or property. The
guide is posted throughout each building on each
campus for reference. Use this guide as a supplement
for the purpose of quick notification for crisis response.
In critical situations, dial 911 and speak to a public
safety official.

In case of a serious accident or illness, 911 will be
called for emergency care, and the student's
emergency contact will be notified. The student or the
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student’s family will be responsible for the cost of such
emergency care, including ambulance service.

College personnel will not, as a college representative,
provide personal transportation for injured or ill
persons.

Emergency Alert System

OFTC is committed to providing a safe and secure
environment for its students, employees, and visitors.
Students should familiarize themselves with the
Emergency Preparedness Guide and evacuation
procedures that are posted in each classroom. In the
event of emergency, OFTC utilizes an online
notification system that will send emails, texts, and
phone calls to communicate emergency safety matters
and/or urgent information. OFTC maintains written
emergency plans for responses to various man-made
and natural hazards, including a Hazard
Communication Plan (hazardous materials & MSDS
online) and the Exposure Control Plan (exposure to
bloodborne and airborne pathogens).

In addition, OFTC complies with federal requirements
relating to crime on campus, including the Clery Act
and Violence Against Women Act.

Basic safety training that may be required by a specific
course of study will be provided by the instructor. All
information, emergency phone numbers, plans, and
requirements as listed above can be found on the
OFTC website under Safety & Security.

Behavioral Intervention Team
Mission Statement

The Behavioral Intervention Team is dedicated to a
proactive, coordinated, and planned approach to the
identification, prevention, assessment, management,
and reduction of interpersonal and behavioral threats
to the safety and well-being of Oconee Fall Line
Technical College students, faculty, staff, and visitors.

Goals

* Provide a safe physical environment for members
of the college community,

+ Provide a safe emotional environment for the
college community, and

+ Promote peace of mind for friends and family of

the college community.
OFTC has established the Behavioral Intervention
Team to assist in addressing situations where
students, faculty, or staff are displaying behaviors that
are disruptive, threatening, or concerning in nature
that potentially impede their own or others’ ability to
function successfully or safely. It is the responsibility of
faculty, staff, and students to immediately report any
situation that could possibly result in harm to anyone
at the college. Any member of the campus community
may become aware of a troubling person or situation
that is causing serious anxiety, stress, or fear.
However, behavioral assessment should not be
confused with crises management. A crisis may be
defined where a person may pose an active or
immediate risk of violence to self or others. OFTC
employs certified law enforcement officers to perform
security functions on our campuses. Officers may be
reached at one of the phone numbers below; in the
event of an emergency, contact 911 and speak to a
public safety official.

CAMPUS PHONE NUMBER
Dublin (South Campus) | 478-595-6603
478-595-6596
478-595-6553
Sandersville (North 478-240-5176
Campus) 478-357-0091

Jefferson County Center | 478-625-1901
Little Ocmulgee 478-868-7834
Instructional Center 478-868-7857

In non-emergency situations, an individual may fill out
an online concern report, call, or email a member of
the Behavioral Intervention Team, or submit an
anonymous report. Links to submit an online concern
report and to download a printable concern form
(PDF) can be found on the OFTC website, under
Student Resources, then Safety & Security, then
select Behavioral Intervention Team from the menu on
the right. The PDF form, once completed, should be
emailed to a member of the Behavioral Intervention
Team as noted on the form.

The team will coordinate a team response to the issue
and keep the reporting individual informed. This
response may include interim suspension and removal
from class and/or campus until the threat can be



assessed. Reporting individuals should also inform
their division chair, dean, or supervisor of any ongoing
issues.

Behavioral Intervention Team Membership

Saketta Brown, Director of Student Affairs, Chair
478-274-7643
sdbrown@oftc.edu

Dr. Saketha Adams, Vice President of Student Affairs
478-553-2080
sadams@oftc.edu

Tammy Bayto, Dean of Academic Affairs for Allied
Health & Professional Services

478-274-7852

tbayto@oftc.edu

Dr. Jacqueline Copenny, Dean of Academic Affairs for
Arts & Sciences and Business Services
478-274-7855

jcopenny@oftc.edu

Lynn McDonald, Human Resources Director
478-553-2059
limcdonald@oftc.edu

Demme McManus, Dean of Adult Education
478-553-2075
dmcmanus@oftc.edu

Lee Radney, Dean of Academic Affairs for T&l and
Transportation

478-274-7794

Iradney@oftc.edu

Marcus Rogers, Chief of Safety and Security
478-274-7871
mwrogers@oftc.edu

Rosemary Selby, Vice President of Administrative
Services
478-553-2055

rselby@oftc.edu

Tremayne Smith, Student Navigator
478-274-7763
tismith@oftc.edu

Michele Strickland, Vice President of Academic Affairs
478-553-2097
mstrickland@oftc.edu
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Inclement Weather-Emergency
Closing

The conditions on all campuses and in surrounding
areas are monitored very closely during inclement
weather. If it becomes necessary to close or delay
opening a campus during the day and/or evening, an
announcement will be made via the OFTC email
system, when possible, and posted on the OFTC
website and through the college’s alert notification
system.

OFTC closures or delayed openings will be
announced by area television stations and local radio
stations.

Accident Insurance

All credit students are required to purchase accident
insurance at registration of each academic term.
Accident insurance is provided to students enrolled in
the adult education program for each academic term
in which they are enrolled.

In the case of an accident, the student should
immediately notify his/her instructor and complete an
accident form. The student is responsible for any
expenses not paid by this accident insurance.
Students should read the policy to understand which
expenses may be out-of-pocket expenses for the
student. Students are responsible for any personal
medical costs incurred while enrolled at OFTC.

Accident insurance provides partial (supplemental)
coverage for medical expenses related to accidents as
specified below. A copy of the insurance plan is on file
in the Business Office of North and South campuses.

College-time coverage protects student while engaged
in OFTC activities during the entire academic term.

« Traveling to or from the student’s residence and
OFTC to attend classes or as a member of a
supervised group (not as a spectator) traveling in
a college-furnished vehicle or chartered
transportation going to or from a College-
sponsored activity.

* On college premises during the hours on the
days that classes are in session or any other
incidences while the student is required to
participate in a college-sponsored activity (not as
a spectator); and


mailto:sdbrown@oftc.edu
mailto:sadams@oftc.edu
mailto:tbayto@oftc.edu
mailto:jcopenny@oftc.edu
mailto:ljmcdonald@oftc.edu
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+ Away from the college premises as a member of
a supervised group participating in a college
sponsored activity requiring the attendance of the
student (not as a spectator).

Campus Sexual Violence Elimination
Act - Campus SaVE

Campus SaVE requires colleges and universities, both
public and private, participating in federal student aid
programs (covering virtually every campus in the
United States) to increase transparency about the
scope of sexual violence on campus, guarantee
victims enhanced rights, provide for standards in
institutional conduct proceedings, and provide campus
community wide prevention educational programming.
Institutions must provide primary prevention and
awareness programs for all students.

As part of OFTC'’s efforts to maintain a safe campus
community and promote a culture of respect and
understanding, the college has partnered with Get
Inclusive to provide education in critical life skills such
as sexual assault prevention and alcohol abuse
prevention. Get Inclusive’s “Voices for Change -
Consent, Alcohol and Hazing” is an interactive online
course that uses real-life scenarios to train students to
recognize and prevent situations when someone is
being disrespected, harassed, or endangered, and to
encourage healthy decision making and help-seeking
behaviors.

An important component of Voices for Change is a list
of resources and links for students which includes
information on OFTC’s student code of conduct as
well as a link to the state of Georgia statutes regarding
relationship and sexual violence.

Voices for Change is available at no charge to all
students at OFTC and is a mandatory component of
the COLL 1060 course. Students should contact the
Office of Student Life at 478-240-5162 or
studentlife@oftc.edu for more information or for
confidential access to the course.



A Brief History

On September 4, 2010, the State Board of Technical
and Adult Education (SBTAE) approved the merger of
Heart of Georgia Technical College and Sandersville
Technical College to be effective July 1, 2011.

Oconee Fall Line Technical College has five
campuses — North Campus (Sandersville), South
Campus (Dublin), Jefferson County Center
(Louisville), Little Ocmulgee Instructional Center
(Helena), and OFTC Instructional Center
(Sandersville). The college provides Adult Education
services in each of the eleven counties served by the
college that include Bleckley, Dodge, Glascock,
Hancock, Jefferson, Laurens, Telfair, Warren,
Washington, Wheeler, and Wilkinson counties.

Administrative
Organization

State Board of the Technical College System of
Georgia

Oconee Fall Line Technical College is a unit of the
Technical College System of Georgia (TCSG). The
governing board for the college is the Georgia State
Board of the Technical College System of Georgia
(TCSG).

Visit http://www.tcsg.edu for a complete list of current
State Board Members.

Board of Directors

While the Georgia State Board of the Technical
College System of Georgia (TCSG) is the governing
board of Oconee Fall Line Technical College, a local
board of directors operates in concert with the State
Board to accomplish the mission of the college.

Visit www.oftc.edu for a complete list of current OFTC
Board Members.

Program Advisory Committees

Oconee Fall line Technical College utilizes program
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advisory committees consisting of representatives of
local industry to ensure the college maintains
programs that are meeting the current training needs
in each field of specialization. This enables programs
to adapt to changes that occur in the field. These
advisory committees, composed of members of
business, industry, and education from the eleven-
county service area, meet twice each year, usually in
the fall and spring terms.
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2023-2024 Academic Calendar

The semester system divides the year into fall and spring semesters, each with about 15 weeks of instruction, in
addition to a summer session with 10 weeks of instruction. Shorter minimesters are offered within the fall and spring
semesters. Fall semesters typically begin in late August and end in mid-December. Spring semesters typically begin
in early January and end in late April. Summer session will begin in May and end in late July or early August.

**It is especially important that each student note that it is his or her responsibility to be aware of the calendar and of
any changes in the calendar that may occur from time to time during the year.

Fall Semester 2022

Jul 10 —Jul 31 Advanced Registration — Fall (AY24)
Jul 17 Monday New Student Registration Begins — Fall 2023
NelNet Payment Plan Opens — Fall (AY24)
Jul 26 Wednesday  Financial Aid Priority Date — Terms A & B — Fall 2023
Jul 31 Monday Graduation Application Deadline — Fall 2023
Transient/Transfer Student Priority Date — Fall 2023
Augl Tuesday Grades Due — Summer 2023 — 12 noon
New Student Registration Day
Aug 2 Wednesday  Staff Development Day — Sandersville
Aug 3-13 Available for Faculty Leave
Aug 14 Monday Faculty Return
Classes Begin - Dual Enrollment Cohorts - Fall 2023
Aug 15 Tuesday Tech on Tuesday
Final Student Registration — Fall 2023
Aug 16 Wednesday | Course Cancellations
Aug 17 Thursday New Student Orientation — Fall 2023
Bookstore Day - Terms A & B — All Campuses — 8:00a — 7:00p
Aug 18 Friday Graduation Fee Deadline — Summer
Aug 21 Monday Late Registration Fee Begins — Terms A & B — Fall 2023
Classes Begin - Terms A & B — Fall 2023
Last Day for Drop/Add, Refund, Pay for Class (5:00p), Financial
Aug 23 Wednesday  Ajd in the Bookstore (5:00p) — Terms A & B — Fall 2023
Aug 24 Thursday Students Purged for Non-Payment — Terms A & B — Fall 2023
Aug 29 Tuesday No Show Deadline — Terms A & B — Fall 2023
Sep 1 Friday No Show Reinstatement Deadline — Terms A & B — Fall 2023
Sep 4 Monday Student & Staff Holiday: Labor Day 2023
Sep 5 Tuesday Financial Aid Priority Date — Term C — Fall 2023
Pell Funds Disbursed — Terms A & B — Fall 2023
Sep 8 Friday NelNet Payment Plan Closes — Fall (AY24)



Sep 11-29
Sep 14
Sep 19

Sep 28
Oct 12
Oct 13
Oct 16

Oct 17

Oct 18

Oct 19
Oct 24

Oct 27
Oct 30
Nov 9

Nov 13

Nov 13 — Dec

Nov 20-24
Nov 23-24
Nov 27
Dec 4

Dec 10
Dec 11

Dec 12

Dec 13
Dec 14-Jan 1

Thursday
Tuesday

Thursday
Thursday
Friday
Monday

Tue

Wednesday

Thursday
Tuesday

Friday
Monday
Thursday
Monday

11

Monday
Monday
Sunday

Monday

Tuesday

Wednesday
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OAC Meetings
Pell Funds Reimbursed — Terms A & B — Fall 2023

Tech on Tuesday
Student Registration Begins — Term C — Fall 2023
Midterm — Term B — Fall 2023

Commencement — North — 7:00p
Bookstore Day, Term C — Fall 2023 — 8:00a — 6:00p
Classes End — Term B — Fall 2023

Late Registration Fee Begins — Term C — Fall 2023
Grades Due — Term B —12 Noon — Fall 2023
Classes Begin — Term C — Fall 2023

Tech on Tuesday

Last Day for Drop/Add, Refund, Pay for Class (5:00p) — Financial
Aid in the Bookstore for Term C (5:00p) — Fall 2023

Students Purged for Non-Payment — Term C — Fall 2023

No Show Deadline — Term C — Fall 2023
Midterm — Term A — Fall 2023

No Show Reinstatement Deadline — Term C — Fall 2023
Pell Funds Disbursed — Term C — Fall 2023
Pell Funds Reimbursed — Term C — Fall 2023

Midterm — Term C — Fall 2023
Financial Aid Priority Date — Terms A & B — Spring 2024

Advanced Registration — Spring (AY24)

Student Holidays: Thanksgiving 2023

Staff Holidays: Thanksgiving 2023

New Student Registration Begins — Spring 2024
NelNet Payment Plan Opens — Spring (AY24)
Classes End - eCampus

Graduation Application Deadline - Spring 2024
Transient/Transfer Student Priority Date— Spring 2024
Classes End — Terms A & C—Fall 2023

Classes End - Dual Enrollment Cohorts — Fall 2023
Grades Due —Terms A & C—12 Noon — Fall 2023
New Student Registration Day

Staff Development Day — Dublin

Available for faculty leave
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Dec 25, 26, 27, 28, 29

Spring Semester 2023
Jan1 Monday
Jan 2 Tuesday
Jan 3 Wednesday
Jan 8 Monday
Jan 10 Wednesday
Jan 11 Thursday
Jan 15 Monday
Jan 16 Tuesday
Jan 17 Wednesday
Jan 22 Monday
Jan 26 Friday
Feb 1 Thursday
Feb 12 Monday
Feb 20 Tuesday
Feb 29 Thursday
Mar 1 Friday
Mar 4 Monday

Faculty & Staff State Holidays:

* Dec 25—Christmas Day

* Dec 26—Washington’s Birthday (Observed)
* Dec 27—Columbus Day (Observed)

* Dec 28—Veteran’s Day (Observed)

* Dec 29—State Holiday

Staff Holiday: New Year’s Day Observed
Faculty Return
Final Student Registration — Spring 2024

Course Cancellations

Classes Begin - Dual Enrollment Cohorts — Spring 2024

New Student Orientation — Spring 2024

Bookstore Day — Terms A & B — All Campuses — 8:00a — 7:00p

Classes Begin — Terms A & B — Spring 2024
Late Registration Fee Begins — Terms A & B —Spring 2024

Last Day for Drop/Add, Refund, Pay for Class (5:00p), Financial Aid
in the Bookstore — Terms A & B (5:00p) — Spring 2024

Students Purged for Non-Payment — Terms A & B — Spring 2024
Student & Staff Holiday: Martin Luther King, Jr., 2024

Tech on Tuesday

No Show Deadline — Terms A & B —Spring 2024

No Show Reinstatement Deadline — Terms A & B — Spring 2024
Pell Funds Disbursed — Terms A & B — Spring 2024
Financial Aid Priority Date — Term C— Spring 2024

NelNet Payment Plan Closes — Spring (AY24)
Pell Funds Reimbursed — Terms A & B — Spring 2024

Student Registration Begins — Term C — Spring 2024
Midterm — Term B — Spring 2024

Tech on Tuesday
Bookstore Day — Term C— 8:00a — 6:00p
Classes End — Term B — Spring 2024

Grades Due — Term B — 12 Noon — Spring 2024
Classes Begin — Term C — Spring 2024
Late Registration Fee Begins — Term C — Spring 2024



Mar 6

Mar 7
Mar 11
Mar 11-29
Mar 12
Mar 15
Mar 18
Mar 19
Mar 25-29
Mar 28
Aprl

Apr 1-29
Apr 8-12
Apr 15

Apr 16
Apr 22
Apr 29

Apr 30

May 1
May 2-12
May 5
May 10
May 13
May 14
May 15
May 16

May 17

Wednesday

Thursday
Monday

Tuesday
Friday

Monday
Tuesday

Thursday
Monday

Monday

Tuesday
Monday
Monday

Tuesday

Wednesday

Sunday
Tuesday
Monday
Tuesday
Wednesday
Thursday

Friday
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Last Day for Drop/Add, Refund, Pay for Class (5:00p), Financial Aid
in the Bookstore for Term C (5:00p) — Spring 2024

Students Purged for Non-Payment — Term C — Spring 2024
Midterm — Term A — Spring 2024

OAC Meetings

No Show Deadline — Term C — Spring 2024

No Show Reinstatement Deadline — Term C — Spring 2024
Pell Funds Disbursed — Term C

Tech on Tuesday

eCampus Classes Observe Spring Break

Pell Funds Reimbursed — Term C —Spring 2024

Fall 2023 Semester Incomplete Deadline
Midterm — Term C — Spring 2024

Advanced Registration — Summer (AY24)
Student Holidays: Spring Break 2024

Financial Aid Priority Date — Summer 2024
New Student Registration Begins — Summer 2024

Tech on Tuesday
NelNet Payment Plan Opens — Summer (AY24)

Classes End — Terms A & C — Spring 2024
Transient/Transfer Student Priority Date — Summer 2024
Graduation Application Deadline — Summer 2024

Grades Due —Terms A & C—12 Noon — Spring 2024
New Student Registration Day

Academic Affairs Strategic Planning

Available for faculty leave

Classes End - eCampus

Classes End — Dual Enrollment Cohorts — Spring 2024
Faculty Return

Final Student Registration — Summer 2024

Course Cancellations

New Student Orientation — Summer 2024
Bookstore Day — All Campuses — 8:00a — 7:00p

Graduation Fee Deadline — Fall/Spring
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Summer Semester 2023
May 20 Monday
May 20 Monday
May 21 Tuesday
May 22 Wednesday
May 23 Thursday
May 27 Monday
May 29 Wednesday
Jun3 Monday
Jun 3 Monday
Jun7 Friday
Jun 13 Thursday
Jun 13 Thursday
Jun 18 Tuesday
Jun 19 Wednesday
Jun 26 Wednesday
Jul 1 Monday
Jul 1-5
Jul 4 Thursday
Jul 9 —Jul 30
Jul 16 Tuesday
Jul 16 Tuesday
Jul 22 Monday
Jul 27 Saturday
Jul 30 Tuesday
Jul 30 Tuesday
Jul 30 Tuesday
Jul 31 Wednesday
Jul 31 Wednesday

Classes Begin —Summer 2024
Late Registration Fee Begins — Summer 2024
Tech on Tuesday

Last Day for Drop/Add, Refund, Pay for Class (5:00p), Financial
Aid in the Bookstore (5:00p) — Summer 2024

Students Purged for Non-Payment — Summer 2024
Student & Staff Holiday: Memorial Day 2024

No Show Deadline —Summer 2024

No Show Reinstatement Deadline — Summer 2024
Pell Funds Disbursed —Summer 2024

NelNet Payment Plan Closes — Summer (AY24)
Commencement — South — Fall/Spring

Pell Funds Reimbursed — Summer 2024

Tech on Tuesday

Student & Staff Holiday: Juneteenth

Midterm — Summer 2024

Spring 2024 Semester Incomplete Deadline
Student Holidays: Summer Break 2024

Staff Holiday: Independence Day 2024

Advanced Registration — Fall (AY25)

Tech on Tuesday

New Student Registration Begins — Fall 2025
NelNet Payment Plans Opens — Fall (AY 2025)
Classes End - eCampus

Classes End — Summer 2024

Transient/Transfer Student Priority Date — Fall 2024
Graduation Application Deadline — Fall 2024
Grades Due — 12 Noon —Summer 2024

New Student Registration Day



Social Media

Social media sites are communication tools that help
support the college’s mission, goals, programs, and
sanctioned efforts and have the potential to create a
significant impact on organizational and professional
reputations. Therefore, OFTC has developed a
procedure to properly portray, promote, and protect
the institution and to ensure that any and all
interactions on behalf of OFTC represent the college’s
best interests:

Prior to engaging in any form of social media involving
OFTC, you must receive permission from the
supervisor as appointed by your department head and
notify the Office of Marketing.

OFTC logos and/or visual identity cannot be used for
personal social media without permission. Please
contact the Office of Marketing for approval.

The OFTC Social Media Policy only applies to social
media accounts created to represent OFTC groups,
departments, programs, entities, etc. and does not
apply to personal accounts. The college does not take
responsibility for pages developed by others.

Best practices for social media accounts should be
followed.

Best Practices

When using an officially-recognized social media
channel, assume at all times that you are representing
OFTC.

Use good judgment about content and respect privacy
laws. Do not include confidential information about the
college, its staff, or its students.

You may post any content that is not threatening,
obscene, a violation of intellectual property rights or
privacy laws, or otherwise injurious or illegal. OFTC
has the right to remove any content for any reason
that violates this rule.

Representation of your personal opinions as being
endorsed by the college or any of its organizations is
strictly prohibited. You may not use the OFTC name to
promote any opinion, product, cause, or political
candidate.

By posting content to any social media site, you agree
that you own or otherwise control all of the rights to
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that content, that your use of the content is protected
fair use, that you will not knowingly provide misleading
or false information, and that you hold the college
harmless for any claims resulting from the content.

For more information on creating and using official
OFTC social media accounts, contact the Office of
Marketing as follows:

Emily Raley
Director of Marketing & Public Relations
478-240-5143

eraley@oftc.edu


mailto:eraley@oftc.edu
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PROGRAM AREAS OF STUDY

Oconee Fall Line Technical College offers a variety of programs of study that can lead to an Associate Degree,
Associate of Applied Science Degree, Diploma, or Technical Certificate of Credit. The purpose of these programs is
to provide hands-on educational opportunities that will enable students to obtain the knowledge, skills, and attitudes
to succeed in the respective fields.
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Accounting

OFTC’s Accounting programs include sequences of courses that prepare students for careers in today’s technology-
driven workplaces. The skills students acquire in this program help them secure a job, excel, and advance in the field.
Students obtaining an accounting associate of applied science degree will be able to enter the workforce as
accountants with the skills necessary to handle an array of financial and managerial accounting tasks, including
maintaining a set of books for business entities, current and long-term liabilities, cost behavior and cost-volume-profit
analysis budgets, capital investment analysis, and many more.

PROGRAM ADVISOR:

Stan Lawson, Ed.D.

Division Chair Business Services, Accounting/Business Management Instructor
A.A., East Georgia College

B.B.A., Georgia Southern University

M.B.A., Georgia College and State University

Ed.D., University of Georgia

478-553-2122

slawson@oftc.edu

PROGRAMS BY TYPE OF AWARD

Associate of Applied Science Degree

e Accounting

Diploma
e Accounting

Technical Certificates of Credit

e Accounting Fundamentals
Computerized Accounting Specialist
Office Accounting Specialist
Payroll Accounting Specialist
Tax Preparation Specialist



mailto:slawson@oftc.edu
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Accounting Associate of
Applied Science Degree

OVERVIEW

The Accounting associate degree program is a
sequence of courses that prepares students for
careers in accounting in today’s technology-driven
workplaces. Learning opportunities develop academic,
technical, and professional knowledge and skills
required for job acquisition, retention, and
advancement. Program graduates receive an
Associate of Applied Science Degree in Accounting.

Areas covered in this program include maintaining a
set of books for business entities, account
classifications, subsidiary record accounting,
corporate accounting, cost accounting, payroll,
computerized accounting, spreadsheet and database
fundamentals, tax preparation, and word processing.
The program emphasizes a combination of accounting
theory and practical application necessary for
successful employment using both manual and
computerized accounting systems.

Students may enter the Accounting degree program
every semester. A full-time student can complete this
program in 5 semesters. To graduate, students must
earn a minimum of 64 semester credit hours.

OFFERED AT THE FOLLOWING CAMPUSES/
DELIVERY MODE:

+ North Campus (Sandersville)
+ South Campus (Dublin)
* Online (Distance Education)

CAREER TRAITS/REQUIREMENTS
Individuals wanting to enroll in the Accounting degree
program must be able to work in an office
environment, work with numbers, solve problems,
work with people, multi-task, display a professional
appearance, and work with computers. They should
also have a strong work ethic, and be responsible,
discreet and trustworthy.

EMPLOYMENT OPPORTUNITIES
Graduates of the Accounting degree program are
prepared for employment as bookkeepers, accounting

technicians, data entry clerks, payroll technicians,
accounts payable clerks, and accounts receivable
clerks. Instruction and practical application of learned
skills provide a broad occupational background which
appeals to prospective employers.

PROGRAM COSTS

Tuition & Fees: $8,155.00

Books & Supplies: $2,400.00

(Costs are estimated and are subject to change.)

ADMISSION REQUIREMENTS

OFTC may accept a student’s official entrance score

on the following validated assessment instruments if

the scores meet the required minimums:

COMPASS/ASSET,

SAT,

ACT,

PSAT,

PACT,

Accuplacer/Accuplacer Next

Generation/Companion,

« HOPE GPA after completion of 10th grade of 2.6
or higher, or High School GPA of 2.6 (for
occupational programs), or 2.0 for Workforce
Entry Level programs, or GED.

The College may accept transfer credit for other
courses according to the College’s transfer policy.

CURRICULUM

Area | - Language Arts/Communication

ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
PSYC 1101  Introductory Psychology 3

Area lll - Natural Sciences/Mathematics
Choose one of the following:

MATH 1103  Quantitative Skills and 3
Reasoning
MATH 1111 College Algebra 3

Area IV - Humanities/Fine Arts
Choose one of the following:
ENGL 2110  World Literature
ENGL 2130  American Literature

wWw W
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Semester 5

Program-Specific General Education Core
BUSN 1410  Spreadsheet Concepts

Requirements

To meet the minimum required 15 semester credit hours in
General Core Courses, students must take an additional 3
semester credit hours.

ACCT 2140

and Applications
Legal Environment of
Business

Elective

ENGL 1102 Iélteraturgand 3 General Education
omposition Elective
HIST 2111  U.S. History | 3
HIST 2112  U.S. History Il 3
POLS 1101  American Government 3
SOCI 1101 Introduction to Sociology 3
Occupational Courses
ACCT 1100  Financial Accounting | 4
ACCT 1105  Financial Accounting Il 4
ACCT 2000 Managerial Accounting 3
ACCT 1115  Computerized Accounting 3
ACCT 1120  Spreadsheet Applications 4
ACCT 1125 Individual Tax Accounting 3
ACCT 1130  Payroll Accounting 3
BUSN 1460  Document Production 4
COLL 1060 Introduction to College and 3
Computers
XXXX XXXX  Accounting Electives 9
XXXX XXXX  Elective 9
PROGRAM PATHWAY
Semester 1
ACCT 1100  Financial Accounting | 4
ACCT 1125  Individual Tax Accounting 3
BUSN 1460  Document Production 4
COLL 1060 Introduction to College 3
and Computers
Semester 2
ACCT 1105  Financial Accounting I 4
ACCT 2120  Business Tax Accounting 3
ACCT 1115  Computerized Accounting 3
Elective 3
Semester 3
ACCT 2000  Managerial Accounting 3
ENGL 1101 Composition and Rhetoric 3
ACCT 1130  Payroll Accounting 3
Elective 3
Semester 4
ACCT 2145  Personal Finance 3
ENGL 2130  American Literature 3
MATH 1103  Quantitative Skills and 3
Reasoning
PSYC 1101  Introductory Psychology 3

WwWww w b
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Accounting Diploma

OVERVIEW

The Accounting diploma program is a sequence of
courses that prepares students for a variety of entry-
level positions in accounting in today’s technology-
driven workplaces. Learning opportunities develop
academic, technical, and professional knowledge and
skills required for job acquisition, retention, and
advancement. Program graduates receive an
Accounting diploma. The program emphasizes a
combination of accounting theory and practical
application necessary for successful employment
using both manual and computerized accounting
systems. Students are accepted into the Accounting
diploma program any semester. A full-time student
can complete this program in 4 semesters. To
graduate, students must earn a minimum of 42
semester credit hours.

OFFERED AT THE FOLLOWING CAMPUSES/
DELIVERY MODE:

+ North Campus (Sandersville)
+ South Campus (Dublin)
+ Online (Distance Education)

CAREER TRAITS/REQUIREMENTS
Individuals wanting to enroll in the Accounting diploma
program must be able to work in an office
environment, work with numbers, solve problems,
work with people, multi-task, display a professional
appearance, and work with computers. They should
also have a strong work ethic and be responsible,
discreet and trustworthy.

EMPLOYMENT OPPORTUNITIES

Graduates of the Accounting Diploma program are
prepared for employment as bookkeepers, accounting
technicians, data entry clerks, payroll technicians,
accounts payable clerks, and accounts receivable
clerks. Instruction and practical application of learned
skills provide a broad occupational background which
appeals to prospective employers.

PROGRAM COSTS

Tuition & Fees: $5,524.00
Books & Supplies: $2,400.00
(Costs are estimated and are subject to change.)

ADMISSION REQUIREMENTS

OFTC may accept a student’s official entrance score

on the following validated assessment instruments if

the scores meet the required minimums:
« COMPASS/ASSET,
« SAT,

ACT,

PSAT,

PACT,

Accuplacer/Accuplacer Next

Generation/Companion,

+ HOPE GPA after completion of 10th grade of 2.6
or higher, or High School GPA of 2.6 (for
occupational programs), or 2.0 for Workforce
Entry Level programs, or GED.

The College may accept transfer credit for other
courses according to the College’s transfer policy.

CURRICULUM

General Education Courses

ENGL 1010  Fundamentals of English | 3
MATH 1012  Foundations of 3
Mathematics
And one of the following:
EMPL 1000 Interpersonal Relations & 2
Prof Development
PSYC 1010  Basic Psychology 3
Occupational Courses
ACCT 1100  Financial Accounting | 4
ACCT 1105  Financial Accounting Il 4
ACCT 1115  Computerized Accounting 3
ACCT 1120  Spreadsheet Applications 4
ACCT 1125 Individual Tax Accounting 3
ACCT 1130  Payroll Accounting 3
BUSN 1440 Document Production 4
COLL 1060 Introduction to College and 3
Computers
XXXX XXXX  Accounting Elective 3
XXXX XXXX  Specific Occupational 3

Guided Elective



PROGRAM PATHWAY

Semester 1
ACCT 1100
ACCT 1125
BUSN 1460
COLL 1060

Semester 2
ACCT 1105
ACCT 2120
ACCT 1115
BUSN 1410

EMPL 1000

Semester 3
ACCT 1130
ACCT 2000
ENGL 1010
MATH 1012

Financial Accounting |
Individual Tax Accounting
Document Production
Introduction to College
and Computers

Financial Accounting Il
Business Tax Accounting
Computerized Accounting
Spreadsheet Concepts and
Applications

Interpersonal Relations &
Prof Development

Payroll Accounting
Managerial Accounting
Fundamentals of English |
Foundations of
Mathematics
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Accounting Fundamentals
Technical Certificate of Credit

OVERVIEW

The Accounting Fundamentals technical certificate of
credit exposes students to the most foundational
topics of the accounting profession. The accounting
coursework exposes students to the basic tenets of
financial accounting and income tax law. Students are
introduced to computers and exposed to a variety of
software applications used in the business field. A
separate course is devoted entirely to the mastery of
spreadsheet software, which is used extensively in the
field of accounting. Students may enter the Accounting
Fundamentals program any semester. A full-time
student can complete this program in 2 semesters. To
graduate, students must earn a minimum of 14
semester credit hours.

OFFERED AT THE FOLLOWING CAMPUSES/
DELIVERY MODE:

+ North Campus (Sandersville)
+ South Campus (Dublin)
* Online (Distance Education)

CAREER TRAITS/REQUIREMENTS
Individuals wanting to enroll in the Accounting
Fundamentals certificate program must be able to
work in an office environment, work with numbers,
solve problems, work with people, multi-task, display a
professional appearance, and work with computers.
They should also have a strong work ethic and be
responsible, discreet and trustworthy.

EMPLOYMENT OPPORTUNITIES

Every organization deals with money and needs
somebody to account for that money. Graduates of the
Accounting Fundamentals certificate program can be
employed by a wide variety of businesses and
organizations. Instruction and practical application of
learned skills provide a broad occupational
background which appeals to prospective employers.

PROGRAM COSTS
Tuition & Fees: $2,062.00

Books & Supplies: $500.00
(Costs are estimated and are subject to change.)

ADMISSION REQUIREMENTS

OFTC may accept a student’s official entrance score
on the following validated assessment instruments if
the scores meet the required minimums:

« COMPASS/ASSET,

« SAT,

« ACT,

« PSAT,

« PACT,

* Accuplacer/Accuplacer Next
Generation/Companion,

+ HOPE GPA after completion of 10th grade of 2.6
or higher, or High School GPA of 2.6 (for
occupational programs), or 2.0 for Workforce
Entry Level programs, or GED.

The College may accept transfer credit for other
courses according to the College’s transfer policy.

CURRICULUM

Occupational Courses

ACCT 1100  Financial Accounting | 4
ACCT 1125  Individual Tax Accounting 3
BUSN 1410  Spreadsheet Concepts 4
and Applications
COLL 1060  Introduction to College and 3
Computers
PROGRAM PATHWAY
Semester 1
ACCT 1100  Financial Accounting | 4
ACCT 1125  Individual Tax Accounting 3
Semester 2
COLL 1060  Introduction to College and 3
Computers
BUSN 1410  Spreadsheet Concepts 4

and Applications



Computerized Accounting
Specialist Technical Certificate
of Credit

OVERVIEW

The Computerized Accounting Specialist technical
certificate of credit provides students with skills
needed to perform a variety of accounting applications
using accounting software and practical accounting
procedures. Topics include: principles of accounting,
computerized accounting, spreadsheet fundamentals
and basic computers.

Students may enter the Computerized Accounting
Specialist program any semester. A full-time student
can complete this program in 2 semesters. To
graduate, students must earn a minimum of 21
semester credit hours.

OFFERED AT THE FOLLOWING CAMPUSES/
DELIVERY MODE:

+ North Campus (Sandersville)
+ South Campus (Dublin)
+ Online (Distance Education)

CAREER TRAITS/REQUIREMENTS

Individuals wanting to enroll in the Computerized
Accounting Specialist certificate program must be able
to work in an office environment, work with numbers,
solve problems, work with people, multi-task, display a
professional appearance, and work with computers.
They should also have a strong work ethic and be
responsible, discreet and trustworthy.

EMPLOYMENT OPPORTUNITIES

Every organization deals with money and needs
somebody to account for that money. Graduates of the
Computerized Accounting Specialist certificate
program can be employed by a wide variety of
businesses and organizations. Instruction and
practical application of learned skills provide a broad
occupational background which appeals to
prospective employers.
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PROGRAM COSTS

Tuition & Fees: $2,762.00
Books & Supplies: $743.00
(Costs are estimated and are subject to change.)

ADMISSION REQUIREMENTS

OFTC may accept a student’s official entrance score

on the following validated assessment instruments if

the scores meet the required minimums:
« COMPASS/ASSET,
« SAT,

ACT,

PSAT,

PACT,

Accuplacer/Accuplacer Next

Generation/Companion,

+ HOPE GPA after completion of 10th grade of 2.6
or higher, or High School GPA of 2.6 (for
occupational programs), or 2.0 for Workforce
Entry Level programs, or GED.

The College may accept transfer credit for other
courses according to the College’s transfer policy.

CURRICULUM

Occupational Courses

ACCT 1100  Financial Accounting | 4
ACCT 1120  Spreadsheet Applications 4
ACCT 1105  Financial Accounting Il 4
ACCT 1115  Computerized Accounting 3
COLL 1060  Introduction to College and 3
Computers
Elective 3
PROGRAM PATHWAY
Semester 1
ACCT 1100  Financial Accounting | 4
COLL 1060 Introduction to College 3
and Computers
Elective 3
Semester 2
ACCT 1105  Financial Accounting Il 4
BUSN 1410  Spreadsheet Concepts and 4
Applications
ACCT 1115  Computerized Accounting 3
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Office Accounting Specialist
Technical Certificate of Credit

OVERVIEW

The Office Accounting Specialist technical certificate
of credit provides entry-level office accounting skills.
Topics include: principles of accounting, computerized
accounting and basic computer skills. Students may
enter the Office Accounting Specialist certificate
program any semester. A full-time student can
complete this program in 2 semesters. To graduate,
students must earn a minimum of 14 semester credit
hours.

OFFERED AT THE FOLLOWING CAMPUSES/
DELIVERY MODE:

+ North Campus (Sandersville)
+ South Campus (Dublin)
* Online (Distance Education)

CAREER TRAITS/REQUIREMENTS
Individuals wanting to enroll in the Office Accounting
Specialist certificate program must be able to work in
an office environment, work with numbers, solve
problems, work with people, multi-task, display a
professional appearance, and work with computers.
They should also have a strong work ethic and be
responsible, discreet and trustworthy.

EMPLOYMENT OPPORTUNITIES

Graduates of the Office Accounting Specialist
certificate program are prepared for entry-level
employment in a variety of office settings working with
accounts receivables and accounts payables.
Instruction and practical application of learned skills
provide a broad occupational background which
appeals to prospective employers.

PROGRAM COSTS

Tuition & Fees: $2,062.00

Books & Supplies: $743.00

(Costs are estimated and are subject to change.)

ADMISSION REQUIREMENTS
OFTC may accept a student’s official